
LISTING 

 
In-House Listing Information  

-Fill in Completely- 
 

 
Contract#____________________ (office generated)  MLS#_________________________  
 
Price $:______________________  Listed Date: ____________________  Expiration Date: ________________        
 
---------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
 
Sale Source:____________________________________(example: past client, friend, ad, newspaper, walk-in, referral, open house, etc. ) 
 
Listing Type: Exclusive Right ______  Exclusive Agency _______ Open _______ 
 
HMS or 2-10 Warranty:  Yes_____ No_____  - Provided by Buyer ______ or  Seller ______ 
 
 
-------------------------------------------------------------------PROPERTY INFORMATION----------------------------------------------------------- 
 
Property Address:____________________________________________________________________________________________ 
 
_________________________________________________________________Subdivision____________________________________ 
 
Seller Name: ___________________________________________________________________________________________________    
 
Phone: ______________________________________  Alt Phone:_____________________________________ 
 
Seller Mailing Address: ___________________________________________________________________________________________ 
 
E-Mail:___________________________________________  E-Mail:_______________________________________________  
 
Total Commission: __________%    Listing Commission:__________%   Sale Commission:__________%    Approved by:________ 
 
Listing Agent: _________________________________________________________________  Phone: __________________________ 
 
Showing Instructions: __________________________________________________________Lock Box Code:_____________________    
   
Tenant Name: _________________________________________________________________  Phone: __________________________ 
  
 
------------------------------------------------------------------REFERRAL INFORMATION------------------------------------------------------------ 
 
Referral Agent Name: _______________________________    Relo or Non-Relo       
 
Referral Brokerage Name:____________________________  Address:______________________________________________ 
 
Referral Fees %:____________________________________  Amount: $____________________________________________ 
 
 
-------------------------------------------------------------------SHOWING INFORMATION------------------------------------------------------------- 
 
Showing Instructions: __________________________________________________________Lock Box Code:_____________________    
   
Tenant Name: _________________________________________________________________  Phone: __________________________ 
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