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1.0 DESIGNATIONS 

 

ABR- ACCREDITED BUYER REPRESENTATIVE 

//rebac.net/homebuyer_resources.cfm 

  

AHWD - AT HOME WITH DIVERSITY 

//rebac.net/at_home_with_diversity.cfm 

  

CDPE - CERTIFIED DISTRESSED EXPERT  

//www.cdpe.com/ 

  

CIAS - CERTIFIED INVESTOR AGENT SPECIALIST 

//www.cias.com/ 

  

CRS - CERTIFIED RESIDENTIAL SPECIALIST 

//www.crs.com/About_CRS/53 

  

GRI - GRADUATE REAL ESTATE INSTITUTE 

//www.realtor.org/griclear.nsf 

  

SPF - SHORT SALES & FORECLOSURE RESOURCE 

//www.realtorsfr.org/aboutsfr.html 

  

WHC - WORKFORCE HOUSING CERTIFIED 

//www.mdrealtor.org/Education/WorkforceHousingCertification.aspx 

 
  

https://rebac.net/homebuyer_resources.cfm
https://rebac.net/at_home_with_diversity.cfm
https://www.cdpe.com/
https://www.cdpe.com/
https://www.crs.com/About_CRS/53
https://www.realtor.org/griclear.nsf
https://www.realtorsfr.org/aboutsfr.html
https://www.mdrealtor.org/Education/WorkforceHousingCertification.aspx
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2.0 WEBSITE DESIGN – www.thomasrylesjr.com 

 

WECLOME 

• CLIENT LOGIN 

• MY INFORMATIONBALTIMORE EVENTS 

 

BUYERS 

• FIND A HOME/LISTINGS/OPEN HOUSES 

• FINANCE TOOLS 

• VIDEOS 

 

SELLERS                                                

• HOME EVALUATIONS (FINANCE TOOLS) 

• SELLER’S ADVICE 

• SELLER CLOSING COSTS 

• VIDEOS 

 

INVESTORS 

• AUCTIONS 

• HOUSING TREND 2019 

• NETWORK & MEETINGS 

• PROFITS 

• SHORT SALES & FORRCLOSURES 

• VIDEOS 
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PREFERRED PARTNERS 

• CONCRETE 

• FINANCE COMPANIES 

• HOMEOWNER’S/MORTGAGE PROTECTION  

• HOME WARRANTY 

• INSPECTIONS 

• MOVING/HAULING & CLEANOUT 

• SECURITY & ALARMS 

• TITLE INSURANCE 

 

EDUCATION  

• BALTIMORE REAL ESTATE 

• CHAMBER OF COMMERCE 

• COMMUNITY ORGANIZATIONS  

• HOUSING AGENCIES 

• VIDEOS 

 

OTHER INFORMATION 

• BALTIMORE EVENTS 

• NEIGHBORHOOD STATISTICS 

• RESOURCES 

• TERMINOLOGY 
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3.0 AGENCY 

 

An AGENT is one who represents another, called the PRINCIPAL, in dealing 

with third persons. Such representation is called AGENCY. 

 

SELLER AGENCY is the ‘traditional’ Agency relationship. Simply put, the 

Listing Agent represent the Seller under a written Listing Agreement and 

owes the Seller duties of reasonable care, loyalty, disclosure, confidentiality, 

diligence and accounting. 

 
BUYER AGENCY is a written Buyer Representation Agreement and is 

required to create BUYER AGREEMENT. The Buyer Agent owes the buyer 

the duties of reasonable care, loyalty, disclosure, confidentiality, diligence and 

accounting. 

 

DUAL AGENCY is when a Buyer becomes interested in property listed by 

that company, the real estate company, or Broker, becomes a Dual Agent. 
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4.0 CHOOSING AN AGENT 

 
Look for Certification(s) 

➢ One way real estate agents distinguish themselves from the growing 

ranks of their peers is through education. In many cases, these agents 

are permitted to display after their names designations that reflect the 

certifications they have earned. You as the home buyer, are the 

beneficiary of all that advance knowledge and experience. 

 

Do the Background Research 

➢ Interview at least three real estate professional before choosing one to 

represent you. 

➢ Consider the agent’s earned designation, check with the Better Bureau for 

any negative reports, and confirm the agent’s current license status with 

the state’s real estate commission. You want someone who is both 

experience and in good professional standing. 

➢ Use the internet. 

➢ Find an agent who understands how to use technology effectively in order 

to help you more quickly make an offer on and close the purchase of the 

house that you really want. 

➢ Ask for-and-check the agent’s reference. 

➢ Select a strong negotiator. 

➢ Talk money.  
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5.0 First-Time Homebuyers’ Process 
 

1. The Education & Information Consultations  

1.1. Housing Counselor Workshops/Seminars 

1.2. Financial Consultation with Loan Officer 

1.3. Consultation with Real Estate Agent (Traditional, S.S., Foreclosure) 

1.4. Preview Homes 

2. The Offer to Purchase 

2.1. Schedule An In-Office Appointment 

2.2. Preliminary Documents 

2.3. Writing The Contract of Sale 

2.4. Contingencies:  (Inspection, Financing, Disaster, Appraisal, H.O.) 

2.5.  Counter-Offer Warning Flags 

2.6. Acceptance vs. Counter-Offer vs. Rejection 

3. The Contract & Addendums 

3.1. Contract Acceptance  

3.2. Contingencies:  (Inspection, Financing, Disaster, Appraisal, H.O.) 

4. The Pre-Settlement 

4.1. Select Settlement Company 

4.2. Contact Insurance Company 

4.3. Utility Companies 

4.4. Pre-Settlement Inspection (Walk-thru) 

5. The Settlement / Closing 

5.1. Settlement 

5.2. Obtain Keys to Home 

5.3. Moving Day 
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6.0 BUYER  CONSULTATION QUESTIONAIRE 
 

GENERAL QUESTIONS 

1. What price range are you looking for? 

2. When do you want to move into your new home? 

3. What type of purchase is this (first home purchase, a relocation, a 

move-up, etc)? 

 

CURRNET HOME 

1. What don’t you like about your current home? 

2. What do you like about your current home? 

 

HOUSEHOLD 

1. How many people are in your household? Who are they, and what are 

their names? 

2. Does your new home need to accommodate any special needs? 

3. Do you have pets? If yes, what type, and what are their names? 

4. Are there any other household considerations we should take into 

account in the home search? 

 

LIFESTYLE 

1. When you are at home, what do you enjoy doing most? 

2. What room(s) do you spend the most time in at home? 

3. What lifestyle considerations are important to you? 

 

LOCATION 

1. What location do you prefer? 

2. What other location considerations are important to you? 
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EXTERIOR FEATURES 

1. What style of homes are you interested? 

2. What size yard are you looking for? 

3. Do you want a pool? 

4. Are you looking for a home with a garage? 

5. What other exterior features are important to you? 

 

GENERAL INTERIOR FEATURES 

1. How many stories do you prefer? 

2. In general, how does the interior look (open, cozy, funky)? 

3. How many bedrooms/bathrooms does the home have? 

 

ROOM-BY-ROOM INTERIOR FEATURES 

1. What other interior features are important to you? 

2. What three rooms in your home will be the most important in your 

decision to purchase? Would you describe them in more detail? 

3. What other rooms in the home are important for you to have (home 

office, separate laundry room, formal dining room, etc)? What do those 

rooms look like? 
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7.0  THE TEN COMMANDMENTS  

WHEN APPLYING FOR REAL ESTATE LOAN 
 

1) Thou shall not change jobs, become self-employed or quit your job. 
2) Thou shall not buy a car, truck or van (or you may be living in it). 
3) Thou shall not use charge cards excessively or let your accounts fall 

behind. 
4) Thou shall not spend money you have not set aside for closing. 
5) Thou shall not omit debts or liabilities from your loan. 
6) Thou shall not buy furniture. 

7) Thou shall not originate any inquiries into your credit. 

8) Thou shall not make large deposits without first checking with your 

lender. 

9) Thou shall not change bank accounts. 

10) Thou shall not co-sign a loan for anyone. 
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8.0  OBTAINING A MORTGAGE 

 

1. Get your credit in check 

• Before you set off to get a mortgage, make sure you’re 

financially prepared for homeownership. 

• Do you have a lot of debt? 

• Do you have plenty saved for a down payment? 

• What about closing costs? 

 

2. Get preapproved for a mortgage 

• After you’ve checked your credit, getting preapproved 

for a mortgage will tell you how much the lender is 

comfortable letting you borrow for a home. 

• Once you have your price range, you’re ready to look at 

houses. 

• Getting preapproved also gives you a leg up when you 

start looking, because it shows sellers that you can make a 

solid offer up to a specific price. 

 

3. Choose the right mortgage 

• Conventional or government-backed-loan: Government-

backed loans, such as FHA loans, can make it easier for 

you to buy a home if your credit score isn’t great or if you 

don’t have money for a big down payment. 

• Fixed or adjustable rate: Fixed-rate mortgages tends to 

be safer because the mortgage interest rate won’t  change 

over the life of the loan. 

• Mortgage term: Do you want a 10-year, 20-year or 30-

year mortgage? With a 30-year term, your monthly 
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payments probably will be smaller, but you’ll pay more 

interest over the life of the loan. 

• Don’t borrow more than you can handle. 

 

4. Find the right lender 

• Consider using a broker to help you find a lender 

• Talk to your real estate agent. Ask friends and family for 

referrals 

• Compare at least three lenders. Ask about fees and down 

payment requirements. 

• Check current mortgage rates to get the best deal 

 

5. Submit your application 

• W-2 forms from the past two years 

• Pay stubs from the past 30 days 

• Federal tax returns from the past two years 

• Proof of other sources of income 

• Recent bank statements 

• Details on long-term debts such as car or student loans 

• ID and Social Security number 

 

6. Begin the underwriting process 

• Credit and job history 

• Debt-to-income ratio 

• Current debt obligations 
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7. Prepare for the closing process 

• Decide if you should get discount points. Do you want to 

pay an upfront fee-known as points-to lower your interest 

rate? 

• Purchase homeowners insurance. Your lender will 

require you to do this. 

• Buy a lender’s title policy. And while it’s not required, 

it’s wise to also purchase owner’s title insurance. Both 

policies protect the lender and you in case there are 

problems with the title to the property down the road. 

• Do a final walk-through of the house. Make sure nothing 

has changed-and the agreed-upon repairs have been 

made-since the home inspection. 

• Receive a closing disclosure. You’ll get this three days 

before the scheduled closing date, which lists all the 

closing costs. 

• Get a cashier’s check. This will be from your bank to 

cover closing costs. 

 

8. Close on the home 

• Your lender 

• Your real estate agent 

• A closing agent 

• Your attorney 

• The seller’s attorney 

• A title company representative 

• The seller and the seller’s agent 
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